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Big Lottery Fund

Energy Efficient Venues Programme


Energy Audit Pack
This Pack contains:

· a guide on how to use the Pack; 

· a letter for you to send to at least three Energy Auditors asking for quotations; 

· a quotation form to be completed by each of the Energy Auditors; and

· an Energy Audit report template to be sent out by you with the letter.  

How to use your Energy Audit Pack
What is an Energy Audit?
An Energy Audit is an audit, carried out by a qualified professional, which assesses the energy efficiency of your building.  An Energy Audit will:

· measure the current energy use of the building; 

· look at the building’s insulation, draught proofing, heating system and so on;

· make recommendations about which energy efficiency measures will be most beneficial;

· provide you with an estimate of how much money and energy you will save if these recommendations are implemented; 

· provide you with an indicative cost of the recommended work; and

· let you know if the work will require planning permission and building control approval and give you an indication of the cost of this.

How do I find someone to carry out an Energy Audit?

You must use an Energy Auditor who is a recognised expert.  We recommend using the Non-Domestic Display Energy Performance Certificate Register.  This register is at the following website: 

www.epbniregisternd.com



You can use the website to search by postcode for an Energy Auditor in your area.  

Getting Quotes for an Energy Audit

If you decide to apply for a grant of between £2,000 and £10,000, you can use part of this grant to pay for an Energy Audit of your building.  However, you must send three quotations for the cost of this Audit along with your application to the Big Lottery Fund. 

The Energy Audit Pack will help you to get quotations for an Energy Audit.  The pack contains:

· a letter for you to send to at least three Energy Auditors asking for quotations; 

· a quotation form to be completed by each of the Energy Auditors; and

· an Energy Audit report template to be sent out by you with the letter.  
The covering letter provided explains that the person/company tendering to undertake the Energy Audit should complete the quotation form.  The covering letter also explains that the Energy Auditor should use the Energy Audit template provided to complete the Energy Audit. 

The quotation form asks for a price for carrying out an inspection when the works are complete.  When you receive three quotes, send them to the Big Lottery Fund with your application. 
Preparing for an Energy Audit
Once you have approval from the Big Lottery Fund to appoint an Energy Auditor, it would be very useful to begin gathering information about your current energy costs.  This will include all energy bills and details of meter readings that have been taken over the last 12 months or longer.  The more detail you can provide to an Energy Auditor, the better. 

You will also have to appoint someone from your organisation who can talk to the Energy Auditor about the current energy use of your building, heating system etc. 

You should agree with the Energy Auditor a timescale for the work to be completed i.e. a start date and a finish date for the audit. 

The Energy Auditor will visit your building when the work is complete and provide written confirmation that all certificates, guarantees and statutory approvals as appropriate have been provided.  
Contact Details 
Community Places 

2 Downshire Place 

BELFAST BT2 7JQ 

Telephone - 028 9023 9444

Fax - 028 9023 1411
Email - info@communityplaces.info  
Website - www.communityplaces.info 
Big Lottery Fund has appointed Community Places and partners to provide technical information, support and advice to potential applicants on energy efficiency measures, planning permission and building control processes, tendering and contracting for small scale capital projects, accessibility issues and sustainable development.  Guidance notes and application forms for the Energy Efficient Venues Programme are available on www.biglotteryfund.org.uk
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Community Places

August 2010
(on group's headed note paper)

Dear

Quotation to Undertake Energy Audit  

We are applying to the Big Lottery Fund's Energy Efficient Venues Programme for funding to improve the energy efficiency in our building.  
To do this we need to have an Energy Audit undertaken and I am writing to ask you to supply a quotation for this.

I have enclosed: 

· the template you will be required to use in undertaking the Audit if you are appointed; 

· a quotation form for you to complete and return to me by [DATE].

If you wish to visit the building I would be grateful if you could contact me to arrange a date to do so.  

Yours sincerely

Quotation to Undertake an Energy Audit  

	Community Group: 
	

	Building Location:
	


In submitting this quotation I confirm that I am qualified to undertake an Energy Audit.
(please tick ()
	· I am currently registered on the Northern Ireland Non-Domestic Energy Performance Certificate and Display Energy Certificate Register
	


or
	· I have an equivalent qualification (please specify):
	

	
	
	


	· I confirm that I will undertake the Energy Audit as outlined in the template provided to me. 
	

	· 
	

	· I confirm that I will visit the project upon completion of the works and provide written confirmation that all certificates, guarantees and statutory approvals as appropriate have been provided. 

	

	
	

	· I have enclosed where available with this quotation names of and contact details for three recent public and/or community sector clients.
	


I agree to undertake an Energy Audit for the above group at the above premises for the amount quoted below:

	Energy Audit 

(including VAT and all travel, printing, and other expenses associated with undertaking the Audit)


	£__________

	Post Installation Inspection

(including VAT and all travel, printing, and other expenses associated with undertaking the post installation inspection)
	£__________

	Total Cost

(cost for both the energy audit and post installation inspection including VAT and all travel, printing, and other associated expenses)
	£_________ 


	Signed:
	

	Name:
	 

	Company:
	

	Date:
	


Big Lottery Fund Energy Efficient Venues Programme

Energy Audit 



	Name of Community Venue
	

	Name of Organisation 
	

	Contact Name
	

	Contact Number
	

	Address


	

	Date of Survey
	

	Time of Survey
	

	Report prepared by

(Name and signature)
	

	Company
	

	Contact Number
	


1. 
Objectives

1.1 
To gather energy consumption data for the building based on the previous 12 months’ bills.

1.2 
To identify opportunities for reducing energy costs.

1.3 
To estimate the potential savings, installation costs, and payback of relevant measures.

1.4 
To recommend priority measures and provide indicative cost estimates.
2. 
Building Details
	Description

(Attach photographs, building plan if available)

	

	Main Activities in Building:

	

	Usage Hours: 

· Daytime

· Evening

· Weekend

Total hours/week 
	

	Orientation 
(Is the building north facing/south facing etc?)
	

	Total Floor Area (m2)
	

	Number of Rooms
	

	Age of Building
	


3. 
Current Energy Consumption
All energy bills, readings or estimated energy costs should cover approximately the same period of time or best estimate. 
	Utility
	Yearly Energy Consumption
	% of Total Energy Used 
	Yearly Cost
	% of Total cost of energy bills 

	
	kWh/year
	%
	£/year
	%

	Electricity

Gas

Oil

Other (specify)
	
	
	
	

	Total
	
	
	
	


(Details from bills and meter readings over a 12 month period.)

The average unit costs (excluding VAT and standing charges) at the time of the report are:

Electricity…………………..
p/kWh 

Gas…………………………
p/kWh

Oil…………………………..
p/kWh

Other………………………. 
p/kWh

4.  
Energy Efficiency Status and Recommendations

	
	Current status
	Recommendations for improvement 


	Indicative 

cost of installation
(£)
	Annual savings

(kWh)
	Annual savings

(£)
	Payback

(Years)

	Insulation – Walls


	
	
	
	
	
	

	Insulation – Roof

Depth mm

Type


	
	
	
	
	
	

	Glazing

Number

Type

Condition


	
	
	
	
	
	

	Doors 

Number

Type

Condition
	
	
	
	
	
	


	
	Current status
	Recommendations for improvement 


	Indicative 

cost of installation
(£)
	Annual savings

(kWh)
	Annual savings

(£)
	Payback

(Years)

	Draught proofing


	
	
	
	
	
	

	Floor insulation


	
	
	
	
	
	

	Heating controls

Heating periods

Thermostats

Settings
	
	
	
	
	
	

	Water heating

Method

Demand litres/day

Controls

HW store insulated
	
	
	
	
	
	

	Heat distribution Radiators

Other

Pipework insulated
	
	
	
	
	
	


	
	Current status
	Recommendations for improvement 


	Indicative 

cost of installation
(£)
	Annual savings

(kWh)
	Annual savings

(£)
	Payback

(Years)

	Space heating 

Boiler type

Condition

Capacity

Age

Service history
	
	
	
	
	
	

	Lighting

Number

Type

Usage
	
	
	
	
	
	

	Appliances
	
	
	
	
	
	

	Ventilation

Natural vents

Powered extract

Air Leakage


	
	
	
	
	
	

	Air Conditioning

(If applicable)
	
	
	
	
	
	

	TOTALS 


	
	
	
	
	
	


5. 
Potential for Renewable Energy 
	Technology
	Requirements
	Potential to install?

Yes  or   No
	Output will be used on site? #1
Yes  or   No

	Solar thermal
	Unshaded south facing roof.

High hot water demand (e.g. showers).

Space for large hot water cylinder. 

Planning permission.
	
	

	1 Solar electric (PV)
	Unshaded south facing roof.

8 to 10 square metres of roof area per kWp.

Planning permission.
	
	

	1 Wind
	Sufficient wind resource.

Planning permission.
	
	

	1 Hydro
	Sufficient flow volume, rate and head.

Planning permission. Abstraction Licence.
	
	

	Heat pump 
	Building Control approval.
	
	

	Biomass boiler
	Space for fuel storage.

Building Control approval.
	
	

	Biomass stove
	Space for fuel storage.

Building Control approval.
	
	


#1 Note: 100% funding may be available if all output is used exclusively by the venue, however if this is not the case the Big Lottery Fund will enquire further into this at assessment.

If the Auditor and the Community Group consider that there is potential to install a renewable energy technology, the Auditor should advise the group on how to contact a Microgeneration Certification Scheme (MCS) registered installer to request a site survey and a quote. The MCS installer should complete the form at Appendix 1 and the Community Group should give the completed form to the Energy Auditor for consideration of priority ranking. 
Please note that energy efficiency measures will always take priority over renewable energy technologies. 
6. 
Summary
	Recommended Measures by Priority Ranking 

Shortest payback = priority 1. 

Second shortest payback  = priority 2 etc.
	Consents Required

Building Control (BC)

Planning Permission (P)

Other (specify)
	Payback

(Years)
	Indicative Cost of the Recommended Measure (£)

	Energy efficiency measures:
	
	
	

	1. (e.g. draught proofing)

	
	years
	£

	2. (e.g. loft insulation)

	
	years
	£

	3.


	
	years
	£

	4.


	
	years
	£

	
	
	
	

	
	
	
	Total  £                    Energy efficiency 

	Renewable energy measures:

Priority continued from above, based on payback:
	
	
	

	
	
	years
	£

	
	
	
	Total  £                    Renewable energy      

	
	
	
	Total costs              £


Estimate for professional fees for implementation of these recommendations



  
£_________
Estimate for statutory fees for implementation of these recommendations
  




£_________
Appendix 1

Recommendations for Renewable Energy 

To be completed by an MCS registered installer who has undertaken a site visit and provided a quote. 
	Technology
	Capacity

(kW)
	   Total cost to install

(£)
	Annual Output

(kWh)
	Annual Savings on Energy Costs
(£)
	Payback

(Years)

	
	
	
	
	
	

	
	
	
	
	
	


	Signed:
	 


Prepared by:

	Name:
	 

	Company:
	

	MCS ID Number:
	

	Date:
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