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Planner and Head of Engagement 
(please only use the space provided and do not exceed the number of pages in this form)

	Full-time 
	
	Part-time
	



	Closing Date:  24 September 2026 

	Name:


	Address:



	Contact Telephone Number:


	Education (please do not include dates)

	Degrees or Diplomas with grades and institutions attended:








	Membership of Professional Bodies:









	Please give details of any other relevant qualifications or training courses attended:











	Please give details of any voluntary service or community work that you have undertaken on an unpaid voluntary basis:








	Name and Address of Current (or most recent) Employer:



	Post Held:

	Date Appointed:
	Current Salary:
	Notice Required:

	Please give a brief description of duties and main areas of responsibility: (300 words or less) 





























	
Employment History
Please list, starting with the most recent, any previous positions you have held which are relevant to this application, with dates of employment and a brief description of duties:  


	Employer and Post Held:

	Dates:
	Brief Description of Duties:

	








	
	







	
	
	

	
	
	

	
	
	

	
	
	

	Evidence of Experience, Skills and Abilities Relevant to this Post
Using the Person Specification provided please demonstrate how your experience, skills and abilities relate to this post, addressing each of the essential criteria numbered below.  Please give personal and specific examples of evidence.

Experience:

1. Current membership or eligibility for membership of the RTPI, IPI or equivalent body. 
(If you are a member, please provide membership type and number and organisation name) (150 words)







2. Three years post-qualification experience of working in a planning environment including direct experience of providing planning advice to members of the public. (400 words) 








3. Working experience in the delivery of community planning or engagement progammes, projects or services. (300 words) 







4. Wide experience of making presentations and facilitating meetings and workshops. (300 words)







5. Experience of undertaking socio-economic research using Census and other published data. 
(300 words)










Skills, Abilities and Knowledge: 

6. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Ability to communicate in a variety of settings and to write effectively and clearly. (500 words)










7. Ability to gather, collate and analyse data and information (300 words) 










8. Proven research and report writing skills. (300 words)








 

9. Ability to work under pressure to deadlines and as part of a team. (300 words) 










10. Experience of using a wide range of engagement tools. (300 words) 










11. Experience of representing an organisation. (300 words) 












Desirable Criteria

Please provide any evidence you have of:

1. Experience of giving planning advice for three years in the past five. (300 words) 









2. Giving planning advice to community groups (300 words) 










3. Operational management of leading on community planning or engagement programmes, projects or services (300 words) 








4. Proven experience of identifying opportunities for development of new programmes, projects or services and of securing new resources, contracts or funding for same.  (300 words) 








5. Relevant technical skills including GIS mapping and drawing (Photoshop or similar)


































Do you have access to transport for travel extensively throughout the region as required by the post?  

	Yes
	
	
	No
	



This post will require occasional evening and weekend work.  Are you willing to work unsociable hours?

	Yes
	
	
	No
	















	Referees
Please give below the names of two people we may contact for a reference after an interview, at least one of whom should be your current or most recent employer:


	Name:

	Name:

	Position:

	Position:

	Address:




	Address:

	Telephone:

	Telephone:





	Declaration

I declare that the information I have provided on this form is, to the best of my knowledge, true and complete.


	Signature:

	Date:








Please return this form to paul@communityplaces.info by email on or before noon on 24 September 2026.
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